The Annual Quality Assurance Report (AQAR) of the IQAC

All NAAC accredited institutions will submit an annual self-reviewed progress report to NAAC, through its IQAC. The report is to detail the tangible results achieved in key areas, specifically identified by the institutional IQAC at the beginning of the academic year. The AQAR will detail the results of the perspective plan worked out by the IQAC. (Note: The AQAR period would be the Academic Year. For example, July 1, 2012 to June 30, 2013)

Part – A

[image: image3.emf] 

 

1. Details of the Institution

1.1 Name of the Institution

     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 1.2 Address Line 1




   

Address Line 2
 
      

  City/Town


       

 State


       

  Pin Code




  Institution e-mail address




  Contact Nos. 




   Name of the Head of the Institution: 

        

   Tel. No. with STD Code: 

 Mobile:

       

Name of the IQAC Co-ordinator:                      





Mobile:                 


     

 IQAC e-mail address: 


1.3 NAAC Track ID (For ex. MHCOGN 18879) 

1.4 NAAC Executive Committee No. & Date:

(For Example EC/32/A&A/143 dated 3-5-2004. 

This EC no. is available in the right corner- bottom 

of your institution’s Accreditation Certificate)

 
1.5 Website address:

                                   

Web-link of the AQAR: 


For ex. http://www.ladykeanecollege.edu.in/AQAR2012-13.doc



1.6 Accreditation Details

	Sl. No.
	Cycle
	Grade
	CGPA
	Year of Accreditation
	Validity Period

	1
	1st Cycle
	B
	2.10
	2013
	24/10/2018

	2
	2nd Cycle
	---
	---
	---
	---

	3
	3rd Cycle
	---
	---
	---
	---

	4
	4th Cycle
	---
	---
	---
	---



1.7 Date of Establishment of IQAC:


1.8 AQAR for the year (for example 2010-11)


1.9 Details of the previous year’s AQAR submitted to NAAC after the latest Assessment and Accreditation by NAAC ((for example AQAR 2010-11submitted to NAAC on 12-10-2011)
i. AQAR 2013-14 Submitted to NAAC on 09.11.2014
ii. AQAR 2014-15 Submitted to NAAC on 31.07.2015
iii. AQAR 2015-16 Submitted to NAAC on 29.07.2016 

iv. AQAR 2016-17 Submitted to NAAC on  31.07.2017
1.10 Institutional Status

 University
                    State          Central             Deemed  
          Private   

Affiliated College

Yes                               No 

Constituent College
                     Yes                             No   

Autonomous College of UGC
Yes                              No   


  Regulatory Agency approved Institution 
Yes                No   



  (eg. AICTE, BCI, MCI, PCI, NCI)



   Type of Institution 
Co-education           
              Men       
      Women  







Urban
                     Rural     
 Tribal    


  Financial Status          Grant-in-aid

 UGC 2(f)                        UGC 12B           




Grant-in-aid + Self Financing             Totally Self-financing           

1.11 Type of Faculty/Programme


  Arts                Science                         Commerce                    Law                     PEI (Phys Edu)


            TEI (Edu)        
Engineering    
Health Science 

Management      



Others   (Specify)            










1.12 Name of the Affiliating University (for the Colleges)


1.13 Special status conferred by Central/ State Government-- UGC/CSIR/DST/DBT/ICMR etc Autonomy by State/Central Govt. / University


University with Potential for Excellence 
    
          UGC-CPE

      

DST Star Scheme


     
          UGC-CE 

       

UGC-Special Assistance Programme               
                                DST-FIST                                               

     
UGC-Innovative PG programmes 
                       
       Any other (Specify)

      

 UGC-COP Programmes 


          

2. IQAC COMPOSITION AND ACTIVITIES
2.1 No. of Teachers




2.2 No. of Administrative/Technical staff



2.3 No. of students





2.4 No. of Management representatives
               
2.5 No. of Alumni



     
2. 6 No. of any other stakeholder and Community representatives



2.7 No. of Employers/ Industrialists

     



2.8 No. of other External Experts 



2.9 Total No. of members




2.10 No. of IQAC meetings held 





2.11 No. of meetings with various stakeholders:      No.
                 Faculty                 

Non-Teaching Staff                      Students                 Alumni                    Others 

2.12 Has IQAC received any funding from UGC during the year?  Yes                 No   
           If yes, mention the amount                                


2.13 Seminars and Conferences (only quality related)

         (i) No. of Seminars/Conferences/ Workshops/Symposia organized by the IQAC 

             Total Nos.               
            
              International               National               State              Institution Level

               (ii) Themes 


2.14 Significant Activities and contributions made by IQAC 


2.15 Plan of Action by IQAC/Outcome: The plan of action chalked out by the IQAC in the beginning of the year towards quality enhancement and the outcome achieved by the end of the year *

	Plan of Action
	Achievements

	· To provide better infrastructure, play ground & other facilities.

· To create social sense of empathy & social responsibility among the students.

· To conduct FDP in the Institution.

· To encourage students for paper presentations.

· To invite professional experts from various sectors (i.e. Corporate & Industry) as Guest Lecturer’s to be arranged. 

· Career guidance and placement cell to be strengthened.

· Alumni activities should be strengthened further.
· Encouraging students to excel & participate in various Co-curricular & extra-curricular.
· Sports 
· To be Affiliated with Indian Red Cross Society

· Inter – Department Quiz programme organised by the Institution.

· Language departments
· Publication of articles in  journals, Paper presentation, Seminars, Workshops FDP’s in State / National / International standards with highest impact factor.
· To encourage Research among Staff.

· To make Students more employable.

· College Magazine.
· To provide practical & industrial exposure to the students.
	· Shifted the Institution from Cantonment Railway Station to new campus adjacent to Engineering College Campus, Nagawara.

· Organized 7 days special NSS Camp, Blood Donation Camp & Free eye testing camp for students & staff. 

· Organised One Day FDP on “WTO & a Preview of the International Trade Landscape” by VTPC.

Organised One Day FDP by Department of Hindi.

· Students participated & presented papers in Symposium, State Level Seminar & National Conference.

· Proposal forwarded to G.C members.

· 70 students participated,   in interviews  from  13 reputed companies. Pool Campus drive was organised by CAPGEMINI.
· Organized several unofficial meets & an one day Alumni meet with Alumnus.

· Students participated & won 1st, 2nd & 3rd place including cash prize in different Inter – collegiate cultural competitions.

· Students participated in various sports events organised by University.

· Got Affiliation Certificate from Higher Education Department, Govt. of Karnataka on 5th October 2017.

· Business Quiz in association with MBA organised for the Students. 69 Students participated.

· Language departments organised language day, quiz & screened film on Gandhiji.

· 2 International publication in International Journals, 20 paper presentations & 76 participations in Seminars, Conferences, Workshops FDP’s at State, National & International level by several staff members.
· Few faculties have enrolled for Ph.D,
Signed MOU with Aptech Computer education for 5 Years.

· Offered Tally Certification Course for IInd & IIIrd year B.Com Students.

· As Planned the College Magazine “THE HKBK Times Volume – 3” was released.
· Organised several Industrial visits.


 * Attach the Academic Calendar of the year as Annexure. 

2.16 Whether the AQAR was placed in statutory body     Yes                         No  

        Management
                Syndicate   
         Any other body       

Provide the details of the action taken

Part – B

Criterion – I
1. Curricular Aspects

   1.1 Details about Academic Programmes

	Level of the Programme
	Number of existing  Programmes
	Number of programmes added during the year
	Number of self-financing programmes
	Number of value added / Career Oriented programmes

	PhD
	----
	----
	----
	----

	PG
	----
	----
	----
	----

	UG
	03
	----
	----
	----

	PG Diploma
	----
	----
	----
	----

	Advanced Diploma
	----
	----
	----
	----

	Diploma
	----
	----
	----
	----

	Certificate
	----
	----
	----
	----

	Others
	----
	----
	----
	----

	Total
	03
	----
	----
	----


	Interdisciplinary
	

	Innovative
	


1.2   (i) Flexibility of the Curriculum: CBCS/Core/Elective option / Open options 

         (ii) Pattern of programmes:

	Pattern
	Number of programmes

	Semester
	03
	
	     
	     

	Trimester
	----

	Annual
	-----


1.3 Feedback from stakeholders* Alumni              Parents              Employee’s             Students   

      (On all aspects)     



Industry  
   Mode of feedback     :     Online                Manual                    Co-operating schools (for PEI)   

*Please provide an analysis of the feedback in the Annexure

1.4 Whether there is any revision/update of regulation or syllabi, if yes, mention their salient aspects.


1.5 Any new Department/Centre introduced during the year. If yes, give details.


Criterion – II
2. Teaching, Learning and Evaluation

	Total
	Asst. Professors
	Associate Professors
	Professors
	Others

	19
	16
	03
	---
	----


2.1 Total No. of permanent faculty




2.2 No. of permanent faculty with Ph.D.

	Asst. Professors
	Associate Professors
	Professors
	Others
	Total

	R
	V
	R
	V
	R
	V
	R
	V
	R
	V

	12
	--
	--
	--
	--
	--
	--
	--
	12
	--


2.3 No. of Faculty Positions Recruited (R) and Vacant (V) during the year




2.4 No. of Guest and Visiting faculty and Temporary faculty 

2.5 Faculty participation in conferences and symposia:

	No. of Faculty
	International level
	National level
	State level

	Attended Seminars/ Workshops
	01
	06
	01

	Presented papers
	01
	10
	01

	Resource Persons
	---
	----
	----


2.6 Innovative processes adopted by the institution in Teaching and Learning:


2.7   Total No. of actual teaching days during this academic year



2.8   Examination/ Evaluation Reforms initiated by the Institution (for example: Open Book Examination, Bar Coding, Double Valuation, Photocopy, On-line Multiple Choice Questions)







2.9   No. of faculty members involved in curriculum


         restructuring/revision/syllabus development 

         as member of Board of Study/Faculty/Curriculum Development  workshop


2.10 Average percentage of attendance of students

 2.11 Course / Programme wise distribution of pass percentage:               

	Title of the Programme
	Total no. of students appeared
	Division

	
	
	Distinction %
	I %
	II %
	III  %
	Pass %

	B.COM
	224
	41
	54
	18
	01
	51.00

	BBA
	207
	24
	14
	6
	2
	46.00

	BCA
	198
	50
	94
	04
	0
	74.74


2.12 How does IQAC Contribute/Monitor/Evaluate the Teaching & Learning processes:

2.13 Initiatives undertaken towards faculty development   
	Faculty / Staff Development Programmes
	Number of faculty
benefitted

	Refresher courses
	---

	UGC – Faculty Improvement Programme
	---

	HRD programmes
	---

	Orientation programmes
	01

	Faculty exchange programme
	---

	Staff training conducted by the university
	---

	Staff training conducted by other institutions
	---

	Summer / Winter schools, Workshops, etc.
	---

	Others
	---


2.14 Details of Administrative and Technical staff

	Category
	Number of Permanent

Employees
	Number of Vacant

Positions
	Number of permanent positions filled during the Year
	Number of positions filled temporarily

	Administrative Staff
	14
	---
	---
	---

	Technical Staff
	01
	---
	---
	01


Criterion – III

3. Research, Consultancy and Extension

3.1 Initiatives of the IQAC in Sensitizing/Promoting Research Climate in the institution


3.2 Details regarding major projects

	
	Completed
	Ongoing
	Sanctioned
	Submitted

	Number
	NIL
	---
	---
	---

	Outlay in Rs. Lakhs
	NIL
	---
	---
	---


3.3 Details regarding minor projects

	
	Completed
	Ongoing
	Sanctioned
	Submitted

	Number
	NIL
	---
	---
	---

	Outlay in Rs. Lakhs
	NIL
	---
	---
	---


3.4 Details on research publications
	
	International
	National
	Others

	Peer Review Journals
	---
	---
	---

	Non-Peer Review Journals
	---
	---
	---

	e-Journals
	01
	---
	---

	Conference proceedings
	---
	09
	---


3.5 Details on Impact factor of publications:

             Range                  Average                       h-index                     Nos. in SCOPUS

3.6 Research funds sanctioned and received from various funding agencies, industry and other organisations

	Nature of the Project
	Duration

Year
	Name of the

funding Agency
	Total grant

sanctioned
	Received



	Major projects
	---
	NIL
	---
	---

	Minor Projects
	---
	NIL
	---
	---

	Interdisciplinary Projects
	---
	NIL
	---
	---

	Industry sponsored
	---
	NIL
	---
	---

	Projects sponsored by the University/ College
	---
	NIL
	---
	---

	Students research projects

(other than compulsory by the University)
	---
	NIL
	---
	---

	Any other(Specify)
	---
	NIL
	---
	---

	Total
	---
	NIL
	---
	---


3.7 No. of books published    i) With ISBN No.                        Chapters in Edited Books

                                                                                           ii) Without ISBN No. 



3.8 No. of University Departments receiving funds from 

   UGC-SAP

CAS
             DST-FIST


   DPE
             
             DBT Scheme/funds

3.9 For Colleges           Autonomy                       CPE                         DBT Star Scheme 

                                         INSPIRE                            CE 
         Any Other (specify)
     


3.10 Revenue generated through consultancy
3.11 No. of conferences by the Institution   
	  Level
	International
	National
	State
	University
	College

	Number
	---
	---
	---
	---
	9

	Sponsoring agencies
	---
	---
	---
	---
	---



3.12 No. of faculty served as experts, chairpersons or resource persons





3.13 No. of collaborations              International               National                      Any other 


3.14 No. of linkages created during this year

3.15 Total budget for research for current year in lakhs : 

     From funding agency                            From Management of University/College                                                   

      Total

3.16 No. of patents received this year

	Type of Patent
	
	Number

	National
	Applied
	---

	
	Granted
	---

	International
	Applied
	---

	
	Granted
	---

	Commercialised
	Applied
	---

	
	Granted
	---


3.17 No. of research awards/ recognitions received by faculty and research fellows of the Institute in the year 
	Total
	International
	National
	State
	University
	Distt 
	College

	---
	---
	---
	---
	---
	---
	---


3.18 No. of faculty from the Institution who are Ph. D. Guides and students registered under them



3.19 No. of Ph.D. awarded by faculty from the Institution 

3.20 No. of Research scholars receiving the Fellowships (Newly enrolled + existing ones)

                      JRF
            SRF
                  Project Fellows                  Any other

3.21 No. of students Participated in NSS events:   



University level                     State level 

                                                                National level                        International level

3.22 No. of students participated in NCC events: 



University level                   State level               

                                                                 National level                     International level

3.23 No. of Awards won in NSS:                          



University level                     State level 

                                                                 National level                        International level

3.24 No. of Awards won in NCC:   



University level                      State level 

                                                                 National level                      International level

3.25 No. of Extension activities organized 

               

University forum                      College forum   



              

 NCC                             NSS                    Any other   

3.26 Major Activities during the year in the sphere of extension activities and Institutional Social Responsibility. 

· International Women’s Day Celebration

· Celebration of Republic Day, Rajyotsava Day & Independence Day.

· Blood Donation Camp.
· Free Eye Testing Camp.
· National Youth Day Celebration

· Celebration of Yoga Day

· 7 days Special NSS Camp.
· Saplings.
· International Students Cultural Fest.

Criterion – IV

4. Infrastructure and Learning Resources

4.1 Details of increase in infrastructure facilities:

	Facilities
	Existing
	Newly created
	Source of Fund
	Total

	Campus area
	1932sqm
	---
	---
	---

	Class rooms
	15
	---
	---
	---

	Laboratories
	03
	---
	---
	---

	Seminar Halls
	01
	---
	---
	---

	No. of important equipment’s purchased (≥ 1-0 lakh) during the current year.
	---
	---
	---
	---

	Value of the equipment purchased during the year (Rs. in Lakhs)
	---
	---
	---
	---

	Others
	---
	---
	---
	---


4.2 Computerization of administration and library


4.3   Library services:

	
	Existing
	Newly added
	Total

	
	No.
	Value
	No.
	Value
	No.
	Value

	Text Books
	5372
	3,70,438
	197
	42,086
	5569
	4,12,524

	Reference Books
	912
	1,03,123
	33
	18,663
	945
	1,21,786

	e-Books
	DELNET

	Journals
	12
	13,811
	15
	26,220
	27
	40,031

	e-Journals
	DELNET

	Digital Database
	DELNET

	CD & Video
	85
	
	05
	
	90
	

	Others (specify)
	----
	----
	----
	----
	----
	----

	Magazines
	----
	----
	05
	6,360
	05
	6,360


4.4 Technology up gradation (overall)

	
	Total Computers
	Computer Labs
	Internet
	Browsing Centre
	Computer Centres
	Office
	Depart-ments
	Others

	Existing
	---
	---
	14,585
	---
	---
	---
	---
	---

	Added
	---
	---
	---
	---
	---
	---
	---
	---

	Total
	---
	---
	14,585
	---
	---
	---
	---
	---


4.5 Computer, Internet access, training to teachers and students and any other programme for technology up gradation (Networking, e-Governance etc.)


4.6  Amount spent on maintenance in lakhs :              

 i)   ICT              


 

    

ii) Campus Infrastructure and facilities                             iii) Equipments 

iv) Others

Total: 
Criterion – V
5. Student Support and Progression

5.1 Contribution of IQAC in enhancing awareness about Student Support Services 


5.2 Efforts made by the institution for tracking the progression  


	UG
	PG
	Ph. D.
	Others

	346
	---
	---
	---


5.3 (a) Total Number of students     

     

(b) No. of students outside the state            

(c) No. of International students 

	No
	%

	252
	73


                  Men
	No
	%

	94
	27


Women

	Last Year (2016-17)
	This Year (2017-18)

	General
	SC
	ST
	OBC
	Physically Challenged
	Total
	General
	SC
	ST
	OBC
	Physically Challenged
	Total

	29
	07
	02
	100
	00
	138
	05
	01
	00
	77
	01
	84


Demand ratio - 100        Dropout - 15% 

5.4 Details of student support mechanism for coaching for competitive examinations (If any)

No. of students beneficiaries





5.5 No. of students qualified in these examinations 

       NET                      SET/SLET                GATE                      CAT     

   IAS/IPS etc.                    State PSC                      UPSC                       Others    

5.6 Details of student counselling and career guidance


No. of students benefitted 

5.7 Details of campus placement

	On campus
	Off Campus

	Number of Organizations Visited
	Number of Students Participated
	Number of Students Placed
	Number of Students Placed

	13
	48
	4
	5


5.8 Details of gender sensitization programmes


5.9 Students Activities

5.9.1 No. of students participated in Sports, Games and other events

State/ University level                    National level                     International level

No. of students participated in cultural events

State/ University level                    National level                     International level

5.9.2   No. of medals /awards won by students in Sports, Games and other events

Sports:  State/ University level                    National level                     International level

Cultural: State/ University level                    National level                     International level

5.10 Scholarships and Financial Support

	
	Number of

students
	Amount

	Financial support from Institution 
	07
	Rs.1,63,250.00

	Financial support from government
	95
	Rs.17,30,270.00

	Financial support from other sources
	00
	Nil

	Number of students who received International / National recognitions
	00
	Nil


5.11    Student organised / initiatives 

Fairs : State/ University level                    National level                     International level

Exhibition: State/ University level                    National level                     International level


5.12    No. of social initiatives undertaken by the students 

5.13 Major grievances of students (if any) redressed: 

i) Changes in the timings of the classes.

ii) Certification Courses – Tally was offered by the Institution

iii) Helping the students in procuring the marks cards, convocation certificates of N.P, absent, disputed cases on time from the University for placements & Higher studies.

iv) Replacement of Teaching Staff not able to match the expectations of the students.

v) Wi-Fi campus.

vi) Assistance in getting scholarships.

vii) Play ground.

Criterion – VI
6.  Governance, Leadership and Management
6.1 State the Vision and Mission of the Institution.

6.2 Does the Institution has a Management Information System 

6.3 Quality improvement strategies adopted by the institution for each of the following:

6.3.1   Curriculum Development 

6.3.2   Teaching and Learning 


6.3.3 Examination and Evaluation 


6.3.4   Research and Development



6.3.5   Library, ICT and physical infrastructure / instrumentation


6.3.6   Human Resource Management.


6.3.7   Faculty and Staff recruitment


6.3.8   Industry Interaction / Collaboration


6.3.9   Admission of Students 


6.4 Welfare schemes for


	Teaching & Non – Teaching 


	The welfare schemes available for teaching and non-teaching staff include-

Employees Provident Fund (PF).

Employees State Insurance (ESI).

Group Insurance.
Salary advance to teaching and non-teaching staff without any interest.

Festival advance to teaching and non-teaching staff without any interest.

Karnataka State Teachers Benefit Fund (KSTBF).
15 Days casual leave.
45 Days Maternity leave.

Leave  for marriage of the staff with pay.
Staff Welfare Fund

Organizing a one day trip/picnic annually.

Blazers for teaching & Non-teaching staff members, Uniform with shoes for attainders, security guards and sweepers.



	Students
	Accidental Benefit Schemes upto Rs.30,000 shall be provided to the Students, 

Group Insurance policy for all Students including their earning parents in case of death/partial disability or total disability of Student or their parents an amount of Rs.3.00 Lakhs shall be provided to the Student/ parents/guardians, 

Assist students for Central & State Government Scholarships, 

Karnataka State Students Welfare Fund (KSSWF),

Special fee concession for Meritorious, SC/ST & PWD students from the Management.


6.5 Total corpus fund generated

6.6 Whether annual financial audit has been done 
  Yes                    No     

6.7 Whether Academic and Administrative Audit (AAA) has been done? 

	Audit Type
	External
	Internal

	
	Yes/No
	Agency
	Yes/No
	Authority

	Academic
	---
	---
	Yes
	Head of the Institution

	Administrative
	---
	---
	Yes
	Head of the Institution


6.8 Does the University/ Autonomous College declare results within 30 days?  


For UG Programmes
   Yes                No           


For PG Programmes
   Yes                No           

6.9 What efforts are made by the University/ Autonomous College for Examination Reforms?


6.10 What efforts are made by the University to promote autonomy in the affiliated / constituent colleges?

6.11 Activities and support from the Alumni Association


6.12 Activities and support from the Parent – Teacher Association


6.13 Development programmes for support staff


6.14 Initiatives taken by the institution to make the campus eco-friendly


Criterion – VII

7. Innovations and Best Practices

7.1 Innovations introduced during this academic year which have created a positive impact on the  functioning of the institution. Give details.


7.2 Provide the Action Taken Report (ATR) based on the plan of action decided upon at the         

       beginning of the year 


7.3 Give two Best Practices of the institution (please see the format in the NAAC Self-study Manuals)

*Provide the details in annexure (annexure need to be numbered as i, ii,iii)

7.4 Contribution to environmental awareness / protection


7.5 Whether environmental audit was conducted?         Yes                No           

7.6 Any other relevant information the institution wishes to add. (for example SWOT Analysis)

8. Plans of Institution for next year

Prof. Shazia Anjum



                      Prof. Dr. Sohra Khatoon
   Assistant Professor           



               I/c. Principal

_______________________________                                                              _______________________________

Signature of the Coordinator, IQAC
                      Signature of the Chairperson, IQAC

_______***_______

Annexure (i)
1.Title of the Practice 
tc "1.
Title of the Practice "
FIRST BEST PRACTICE OF THE INSTITUTION

i) PERCENTAGE FOR ADMISSION.

ii) FEE STRUCTURE

SECOND BEST PRACTICE OF THE INSTITUTION

i) EQUATED MONTHLY INSTALMENTS FOR PAYMENT OF ANNUAL FEES.

ii) GROUP INSURANCE

2.Goal 
tc "2.
Goal "
The main goal & aim of the best practices of the Institution is to ensure that each and every student in the Society, irrespective of Caste, Creed, Sex, Race, etc., is provided the best opportunity to under the graduation courses & qualitative education with modern infrastructure offered by the Institution. The Institution also ensures that each and every student who has taken admission completes his/ her course of study without any financial hurdles or any sort of hindrance and complete their course in flying colours to stand high in the modern world to compete with the tasks ahead when they move out of Institution.
3.The Context 
tc "3.
The Context "
Every academic year, the Institution has a policy to cover all the Staff and Students under a Insurance policy known as “Group Insurance Policy” which includes the earning Parent (Father or Mother) / Guardian of the Student and the Spouse / Parents (if un-married) of the Staff Member. The management also ensured that the premium of such Insurance Coverage to all the Staff and Students shall be borne from the funds of the Institution.
4.The Practice tc "4.
The Practice "
PERCENTAGE FOR ADMISSION:

The management conducts a survey annually through reliable sources among all the Colleges in the vicinity of this Institution and takes the input of those sources with regard to the percentage of marks in the qualifying examination obtained by the prospective student in their Institution.  Through such surveys it has been found that many Institutions have fixed a certain percentage of marks above the minimum qualifying marks (35%) as prescribed by the affiliated Bangalore University in their previous qualifying examination for admission in their Institutions.  The Management has taken a unanimous decision to provide opportunity to those students who have qualified as prescribed by the Bangalore University to take admission in the Institution. By this way the Institution helps students those who are below average to get good education. 

Annexure (ii)
FEE STRUCTURE:

The management also conducts a survey annually through reliable sources among all the Colleges in the vicinity of this Institution and takes the input of those sources with regard to the facilities provided and the fees charged by those Institutions for the courses they offer in their Institutions. After receiving the complete information, the Management analyses and consults the Head of the Institution while taking a cautious decision while fixing the most affordable fee structure for the courses that it offers. By fixing such low fee structure with the maximum facilities in the Institution, the students are provided the best quality of education at a low cost while also reducing the financial burden of their parents. Below is a comparative table for ready reference. In some of the Institutions cited in the table for reference has comparatively low fee structure.  Such Institutions are Government Aided Institutions. Below is a comparative table for ready reference.
EQUATED MONTHLY INSTALMENTS FOR PAYMENT OF ANNUAL FEES:

The Institution provides ample opportunity to the students for making the payment of their course annual fees to our Institution in equal EMI, which will reduce the financial burden on the parents. At the time of taking admission in the Institution, the parents and students are given the choice to pay the Admission & Course fees fixed by the Institution according to their facilities within the academic year. This renders a great help to the parents of students who belong to the financially backward classes, due to which such students are able to cope up and take admissions and continue their studies without having any concern about the financial burden which results in a few drop-outs. 

GROUP INSURANCE:

In case of death / partial disability or total disability of any student, a sum of Rs.3,00,000 shall be given to the parents / guardian of such student.  In case of death of the earning parent (Father or Mother) / Guardian, a sum assured of Rs.3,00,000 shall be provided to the Student. Some of the students whose earning parent expire or are partially / totally disabled causing financial difficulties for completion of their studies and many of the students discontinue their studies.  To help such students not to discontinue their studies and come up in their life, this facility of Group Insurance helps such students whose earning parent (Father or Mother) expires or are partially / totally disabled before completion of his / her studies in the Institution to complete their studies without facing any financial hurdles and this reduces the drop-out rate in the Institution. This group insurance policy not only helps the students but also the parents as the parents get a sum assured upon the death, partial or total disability of their ward.

All Staff members of the Institution are also covered under this Group Insurance Policy.  In case of death / partial disability or total disability of any Staff Member, a sum assured of Rs.5,00,0000 shall be given to the Spouse / Parents (if un-married) of such Staff Member. 
Accidental Insurance:
In case of any minor or major accident to any of our Staff or Student, an Accidental benefit up to Rs.30,000 shall be provided to such staff or student by the Institution. The amount of Rs. 30,000 shall be immediately released from the funds of the Institution and later on it shall be claimed from the Insurance Company, which helps such student or staff to carry out his / her treatment immediately.
Annexure (iii)
5. Evidence of Success 
The process of best practices in the Institution has remarkably helped in the growth and all-round development of the Institution. This has been proven through the admission slots being filled in all the three courses to the maximum. The Institution commenced its BBM Course during the academic year 2006-07, after obtaining prior approval from the Bangalore University with an intake of 40 students. The Institution also introduced BCA course during the academic year 2007-08 with an approved intake of 40 students. Due to the best practices followed by the Institutions, the demand for admissions in the Institution also increased. To keep up with the increased demand, the Institution sought an enhancement of seats during the academic year 2008-09. After due procedures and recommendation from the Local Inquiry Committee constituted by the Bangalore University, the Institution was granted approval for enhancement of seats in BBM & BCA from 40 to 60 seats.  To cope up with the increasing demand for B.Com Course also, the Institution forwarded an application for enhancement of seats in the said course from 80 to 120. After the visit and recommendation of the Local Inquiry Committee which is constituted by the Bangalore University, during the academic year 2012-13, the Institution was granted approval for enhance of seats in B.Com Course from 80 to 120 seats.

6. Problems Encountered and Resources Required 
tc "6.
Problems Encountered and Resources Required "
The Institution has encountered certain problems while implementing the Group Insurance scheme. Some of the problems encountered are:

Additional staff requirement for speedy process of the applications, collection of medical requirements, if any & required documents from the staff and students within the specified time limit. As the scheme is provided to the staff and students free of cost, additional financial burden has to be borne by the Institution. Due to the problems encountered for implementation of such practices, the Institution is compelled to depute additional staff for solving such problems and also to conduct the survey of the different Institutions in the vicinity of this College such as fee structure, facilities and cut-off marks for providing admission.  Additional financial resources are to reserve from the annual budget every year for implementation of the best practices adopted by the Institution. 
7. Notes (Optional)
tc "7.
Notes "
Annexure (iv)
8. Contact Details 
tc "8. 
Contact Details "
Name of the Principal:
Dr. Sogra Khatoon 
Name of the Institution:
HKBK Degree College

City:


Bengaluru
Pin Code: 


560 045
Accredited Status:

Accredited Grade – “B” 2.10
Work Phone:  

080-25443690/ 25441722  Fax: N/A

Website: 


www.hkbkdegreecollege.com
E-mail: 


info@hkbkdegreecollege.com

Mobile: 


9591038836 / 7899618692
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Faculty Development Workshop on “WTO and Preview of the International Trade Landscape”, On 17th August 2017 Organised by Visvesvaraya Trade Promotion Centre (VTPC) Department of Industries & Commerce Govt. of Karnataka in association with HKBK Degree College organised Workshop on "WTO and a preview of the International Trade Landscape".


IQAC organized 2 weeks EDP (Entrepreneurship Development Programme) sponsored by MSME, Govt. of India from 11th September to 22nd September. The participants were final year’s students of HKBK Degree College comprising selected students of B.Com, BBA & BCA courses.


Organised an awareness programme by BSE – IPF Capital Market on “Introduction to Mutual Fund & Financial Planning” Students on 16th September 2017.


One Day Seminar for students was organized by 5S on 8th November’2017, how to follow a systematized approach to organize work areas, keep rules and standards, and maintain the discipline which are needed to do a GOOD JOB. Practice of 5S develops positive attitude among employees and cultivates an environment of efficiency, effectiveness and economy 5S is a productivity program that stands for 5 - Japanese words all starting with "S".


Organised seminar for students on “ Communication Skills “ by Dr. Prof. Geetha Srinivasan, from Deccan Herald on 11th November 2017. 


On 30th November 2017, a Workshop for management students was organised which was sponsored by SEBI (Securities and Exchange Board of India). The main object of the Workshop was “Financial Education and Knowledge”. The workshop conducted was to instill the habit of taking bold decisions while making investments in different sectors  and as well as to have a clear picture of the future prospects of investment to be made in stock markets & become prudent citizens.


Organized guest lecture by department of Kannada on “Yuva Janathe Maththu Kannada Bashe”, on 07th February 2018.


Organized guest lecture by Department of Kannada on “ Patyagala Punaravalokana” on 1st March 2018.


Organised Seminar for Students on “Career Opportunities in Aviation & Logistics Management in association with Trade Wings on 2nd March 2018.


One Day FDP of Hindi Departments on “CHATRA AVAM PRADHYAPAKO KA SAMBANDH- DASHA AUR DISHA, ADHUNIK SAMBANDH MEIN GURU- SISHYA SAMBANDH”, on 3rd March 2018.


Organised workshop for students on “Intellectual Property Rights” by Visvesvaraya Trade Promotion Centre, Ministry of Industries & Commerce, Government of Karnataka, on 7th March 2018.


Organised workshop for Students on Digital Marketing by Visvesvaraya Trade Promotion Centre (VTPC) Department of Industries & Commerce Govt. of Karnataka, on 7th March 2018.








Organized One day FDP by the Department of Hindi on “CHATRA YAVAM PRADHYAPAKO KA SAMBANDH- DASHA AUR DISHA, ADHUNIK SANDARBH MEIN GURU- SISHYA SAMBANDH”.


To improve the students General knowledge & to keep them in pace with the present happenings, the Institution subscribed newspaper Daily Deccan Herald free of cost to students.


NSS Unit organized 7 days special camp “Swachh Bharat Andolan”. 


NSS Unit organised Blood donation camp in association with Indian Red Cross Society.


Free Eye Testing for Students & Staff, by Sree Eye Care.


Celebration of International Women’s Day.


Celebrated Shri. Swamy Vivekananda Birth Ceremony as National Youth Day on 12th January 2018.


Organised annual sports meet 2018.


Released College Magazine “THE HKBK TIMES - Vol. 3”.


Meticulous execution of the academic activities as per the academic calendar.


Organised One Day FDP for Staff on “WTO & a Preview of the International Trade Landscape” by VTPC.


Bridge course for the Fresher’s particularly practical subjects.


To identify slow & average learners & to improve them through Remedial classes.


Inauguration of IT Club & Cultural Club.


Organised 11 days training on “Entrepreneurship Development Programme” for the Students by MSME.


Workshop for management students was organised which was sponsored by SEBI (Securities and Exchange Board of India).


One Day Seminar for students was organized by 5S.


To make Students employable, an MOU was signed with Kayaka for Tally Certification Course for 2nd & 3rd year B.Com Students.


To assist the BCA Final Year Students in Project work,  an MOU was signed with


Aptech Computer Education.


Organised Industrial Visit for Students at IIMB, SEBI, ACE Designers Ltd., YASKAWA INDIA Pvt. Ltd., & Infosys at Mysore.


To improve the result of the students through on-line solved Bangalore University question papers.


Renewal of software’s of library.


Participates in planning the allocation of budget to library, various other departments & annual budget of the Institution.


Involved in Academic & Administrative Auditing of the Institution.


To make students responsible & to develop leadership qualities conducted Students Association Council election & elected the representatives.


To make foreign students more comfortable the IQAC addressed them seeking the issues & to solve the same.


Orientation programme for 1st Semester Students of all the courses.


Orientation Programme for 6th semester BBA students was organised enabling them to select an appropriate topic for their projects  & company in accordance with their specialization.


Exit meeting for 6th Semester students.


IQAC updates & appraises Governing Council Members about academic review activities during Governing Council Meetings.






































The Governing Council Body approved the statement / recommendation made by the IQAC regarding the activities done during the period 2017-18 as stated in the report.





















































Revision of syllabus for VI semester B.Com, specialisation subject for both Accounting & Finance made common by replacing Business Taxation & Security Analysis & Portfolio Management to GST.





NO
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Internship for students while carrying on their final year BBA projects.


Adoption of latest / updated teaching pedagogy including PPT, Case studies, role play etc. 


Participate in seminar, paper presentation, conferences, orientation programmes, workshops, FDP’s etc. for enhancement of knowledge.


Industrial visits are arranged to make the students expose to the company’s environment.


Language departments are provided with software’s of their respective languages for making teaching effective.


To make Teaching more effective & interesting teachers are using projectors for explanation & soft copy for notes.


To keep them in pace with practical knowledge Tally Certification Course has been introduced.


Training on developing their Entrepreneurial Skills.
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College generally maintains the traditional examination system, for any radical reformation in Examination System.


If any other changes College is required to take prior permission from the University. 


The College is an Affiliated College and does not enjoy any decisional autonomy. 





---





---





---





75% - 80%





IQAC conducts meetings with HOD’s & Staff before the commencement of the Semester instructing them to prepare Calendar of Events to ensure smooth flow of work as per the prescribed Calendar in assistance of Time Table Committee.


It ensures that the faculties attend the Syllabus Orientation Programme organised by BU.


Consistently moulding students with good moral values through mentoring.


It encourages the Staff to conduct special / extra Lectures in their concerned subjects.


Ensures the teaching staffs bring in new methods of teaching apart from regular Chalk & Talk method.


IQAC monitors the conducting of assignments, Unit test, Internal assessment test & Pre–final examination. It also monitors the examination related queries in association with examination committee. 


It instructs the faculties to identify & improve the slow learners & below average students by taking remedial & extra classes.


To ensure Parents / Teachers Meeting is conducted at appropriate time.


IQAC involved in feedback system to improve quality of teaching of Staff & students.


It helps to maintain & sustain quality parameters of the Institute in every aspect of academics.


Quality parameters specified by Bangalore University / Higher Education Department / NAAC from time to time is communicated to departments which helps in setting departmental objectives and formulating plan of action.














IQAC organized Two FDP’s programmes for Staff. 


It organized several seminars for Students.


It encourages teaching staff to enrol for Ph.D.


It has succeeded in making the Students to present papers in State Level & National Level Seminars/ Conferences.


To encourage Research among Staff IQAC has signed an MOU with Aptech Computer Education for 5 years tenure.


Committee encourage the Staff for text book writing. 


It ensures that teaching staff present research papers in State Level, National & International Level Seminars and Conferences.


It also encourages the teaching staff to publish research papers in National & International Journals with highest impact factor.
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Yes - Library and administration are fully computerized.


Renewal of DelNet software. 


Accounts Department functions on advanced Tally software, 


Bio – Metric Staff Attendance, 


BU online admission & examination registration portal.


Introduction of ERP for Staff & Students.


Assisting Students for applying on-line scholarships of Minority Department











Tally Certification Course for Students.


Introduction of ERP for Staff & Students.


The College has provided Wi-Fi facility to all Teaching & Non-Teaching Staff & all Departments including library and students.


























NIL
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---
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The IQAC organises an Orientation Programme for the newly admitted students to inform them the various Financial & other support services offered by the Institution.


The IQAC in association with the Marketing Department & the Admission Committee highlights the Students Support Services through advertisement & Counselling.


IQAC highlights the achievements of the Institution & the various Students Support Services offered by the Institution through Alumni.


Transmission of information through Social Media like Facebook, prospectus, Notice Boards, e–mails & SMS, telecommunications alerts, Circulars & Suggestion Box.


Hand bills, Display boards, Hoarder are put across the city highlighting the student support services.


The College website, articles, write–ups in the press enhance students awareness.


The Institution’s annual magazine highlights the students support services offered by the Institution.








Meetings  are conducted at regular intervals by the Principal with the HODs & Staff with regard to students progression.


Maintenance of students profile by the class mentors to foray the progression of the students semester wise.


Class Mentors to monitor the Students Progression.


Continuous evaluation of student’s performance is in place through unit test, internal assessment test, Pre – final examination, presentations & assignments.  


Continuous feedback on their performance is regularly monitored.


Remedial classes / bridge courses to help the slow & average learners to excel in their academics.


Various Committees are formed to extend students progression and is regularly monitored on one to one basis.
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NIL
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The Placement Cell offers Career Guidance at regular intervals.


A Full time Counsellor is available in the Campus.








Not Available








The Institution has Zero tolerance against gender bias has been an important agenda in recruitment & admissions, Programme on women’s empowerment, Organized International Women’s Day, Organised a seminar by the Sexual Harassment  committee.


Gender sensitization programmes is conducted.  


The Institution has a policy that 25% of the seats are reserved for Girls Students.


Management and Senior professors keeps sensitizing students about gender issues whenever they address the students.


Management, Principal & HOD’s motivate girls Students to participate in HKBK Students Association & Alumni Association.
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VISION - To provide quality education to the younger generation so they may be counted among the best minds in the world. With emphasis on discipline and dedication towards education, it hopes to generate graduates with utmost respect for human values.


MISSION - With this belief, HKBK Degree Institution is truly committed to its LOGO of 3 D’s (Discipline, Dedication & Determination). We believe to empower students for a lifetime of professional & personal excellence.











Bio–Metric attendance / ERP











As the Institution is Permanently Affiliated to Bangalore University, it follows the curriculum designed by the University.


Faculties are deputed for the Orientation programmes organised by Bangalore University pertaining to changes in the Syllabus.


Workload distribution as per the Specialization of faculty members.














Implementation of carrying on the activities as per the Calendar of Events ensuring that the portions are covered on time with IA Test & Pre-final Examination.


Teachers Study Material is made available in soft copy for the Students.


Deputation of Staff & Students for Conferences, Seminars & Workshops.


Regular feedback from the students to improve teaching & learning methods.


Organizing Seminars, workshop & Guest lecturers for Students 


FDP’s for Staff.


Remedial Classes to be conducted for the practical subjects.


Necessary changes are made according to feedback received from students and alumni’s.


Course file by Individual faculty, maintaining academic dairies, monthly attendance & work done statement.


Staff members organised orientation programme for final year Students of BCA, BBA on Projects of various specialization area.





The IQAC with the assistance of the examination committee conducts the Internal assessment Test & Pre–Final Examinations.


Preparation of evaluation scheme for the Internal assessment test & Pre – final examination for correction.


Faculty members are involved in University Evaluation Scheme.


Examination committee co-ordinates with departments, University examination section and support staff for smooth execution of examination. 


Grievance Redressal Committee addresses the Examination grievances (if any)  


For grievances of Bangalore University examination, the examination committee facilitates the Redressal through single window application of BU for revaluation. 


The answer scripts are given back to the students after evaluation for their information which provides transparency and accountability to the evaluation process.














The Institution always encourages its Faculty members to engage themselves in active research & to publish in journals with highest impact factor.


College provides financial support to present and publish research papers for both faculties and students. 


Teachers are kept updated about available scopes for applying for research grants under 12(B) of the UGC Act.


Support for publications in peer reviewed journals by providing incentives.


OOD for faculty members for attending seminars, conferences etc. apart from reimbursing the expenditure incurred by faculty & Students


Management also encourages for Higher Studies i.e. Ph.D etc.

















Regular updation on the available books & on the new purchased books for  Students is made by the librarian 


Access to DELNET for Staff & Students for online reference of journals & books.


Use of projector for taking classes, solved previous 10 years BU question papers for the students, updated journals & magazines, DELNET Software etc.


Internet service has been made available to the computer Labs & library users.


Our College is an examination centre for Bangalore University.


The Institution encourages the extensive use of ICT and computer-aided teaching/learning materials through the following, Provisions of adequate number of computers and peripherals for both the students and the faculty user requirements.


Facilities of photocopies & prints to take hard and soft copies of the articles close to the library, access to e-journals, e-books from internet.


Wi – Fi facility.

















The Institution arranges FDP for Staff & Seminars for the Students.


HR Department of the Institution organised different training programmes for Staff & Students such as communication, analytical, soft & technical skills so that they could be moulded as all round professionals.


HR Department is also involved for getting feedback at regular intervals about the Staff so as to ensure that quality education is being provided to the students.


HR Department collects the requirement from all the departments before the commencement of the semester if any & fulfils the requirement before the commencement of classes.


The HR Department updates the HR policies to the Staff as when any changes has been made.


Institution’s group HR & placement department organises training programme for Students especially for final year students for placements, personality development & commination Skills.





The Recruitment Committee comprising of Secretary as Chairman of Recruitment Committee, Principal & Senior staff members do the recruitment as & when vacancy arises. The roaster system is followed.


Recruitments according to BU norms are done through Recruitment Committee for eligible candidates. As per requirement Non-teaching staffs are recruited by College management through proper procedure.


As per the requirement / need based guest faculty members are recruited.


Recruitment Committee gives preference to the Alumni of the College during recruitment (if any).














Presently there is no collaboration of the College with the industry.


Students have undergone Internship while carrying on their projects.


Industrial visits have been arranged for the students to have an insight 


of industries.

















Admission department & committee is in-charge for the admissions.


Applicants for admission are counselled to choose the course best suited to their abilities. 


Instalment facility for fees payment.


Appropriate provisions are made with prescribed relaxations in the financial criteria to endure access to students belonging to financial backward / less privileged sections of the society.


On-line application is available on College website. Any query with regard to admission, admission committee ensures that it will be addressed at the earliest.











NIL
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---

















Established a single UG valuation Centre for effective supervision & smooth conduct of valuation.


The valuation conducted under the surveillance of CCTV cameras & putting jammers.


Sit in Squad are appointed by the University in addition to flying Squad.


OMR answers system is introduce for non-core subjects. 


To minimise the faults in uploading of Internal Assessment marks the University has reformed the system of uploading subject wise IA marks to Student wise with subject details.


Remuneration for conducting BU Examination as Examination centre has been made online.


Photocopies of evaluated answer script for revaluation.


University organized workshops for Principals, Custodians and Chairman-BOE, staff members to train them about reforms in examination like grey areas in filling OMR, scanning of answer scripts, sitting squad appointed by the University in addition to flying squad to keep the daily account of question papers, answer scripts, additional sheets, and recording of any irregularities including malpractice cases, centralized valuation and initiation for quick declaration of results.








N/A





The Alumni helps in placements, publicity, internship, projects, career guidance, guest lectures & admissions.


Annually funds from the College budget are allocated to Alumni for their Associations expenses.


Annual Alumni meet organised by the Institution, verbally share campus related information i.e. Institution, Staff & Students achievements etc.  invitation and day to day affairs through College website.


HKBK Degree College Alumni Association has been renewed for the year 2017-18. Changes in membership have been incorporated in the same. Membership number has been increased.


The Alumni of the College actively engage in offering Guest Lectures.  


The alumni provide career guidance and organise pre-placement activities for students.


Feedback from Alumni is collected during the annual Alumni meet. Necessary changes are made according to feedback received from alumni’s and in-corporate (if any). 


The Alumni Association also assists the College in conducting extra-curricular activities like sports, cultural competitions College day, Graduation day and co-curricular activities  


“Alumni Meet” is held every year for exchanging innovative ideas and information’s. Alumni are invited to provide their input from their Industry experience.





The Institution does not have registered Parent – Teacher Association.


Parent – Teacher meeting is organized twice in an every semester to update students progression.


Parents being one of the stake holders, Institution takes suggestions & feedback for the growth of Institution. 


Parents take part in all the functions & activities of the College. 











Beside the financial help we conduct Yoga Classes.


English speaking class conducted for few support staff by English faculty.  


Latest Computer training is provided, especially word & excel from BCA Department after working hours. 


Free Internet facilities.











Waste management.


Energy conservation - LED / CFL Bulbs. Vigilance to minimize the wastage of electrical power.


Garbage segregation - Wet waste / Dry waste. 


The NSS Unit & HKBK Students Association takes care of maintaining neat environment in the College campus.














Mentoring system for all the students.


Special coaching for foreign students by English language department faculties.


Soft Copy of 5 previous year BU Examination question papers.


Case Study based learning.


Reference books for Library.


Free Wi-Fi campus.


Up-gradation of Common room for girls.


Advertisement & publicity for admissions.




















Activities are conducted as per the academic & calendar of events.


Completion of syllabus according to Bangalore University calendar of events lesson plans.


Orientation & Induction programme for the fresher’s & newly inducted faculty members.


College organised Fresher Day for the Students.


SWOC analysis by the Institution.














First Best Practice of the Institution


Percentage for admission.


Fee structure





Second Best Practice of the Institution


Equated monthly instalments for payment of annual fees.


Group Insurance








NSS activity saplings on several arterial roads of the city


E-Waste management through respective vendors.























Strength:


Campus.


Competent & dedicated staff.


Bangalore University Examination Centre


Permanently Affiliated College


UGC Recognised under 12(F) & 2(B)


Wi–fi facility


Good Infrastructure with transport facilities, Hostel for boys & Girls.


Proactive & forward looking management.


Well Equipped Library.


Affiliated to Indian Red Cross Society.


Dedicated HR & Placement Department.





Weakness:


Research area need to be improved & Strengthen.


Collaboration with Industries for practical exposure need to be improved.





Opportunities:


There is a scope for admitting more students & opening of PG courses in different specializations with research centre. 


Job fairs & other Competitions can be organised as Institution has got good infrastructure facility.


As our Institution is spacious we can organise State, National & International level Seminars, Conferences, workshops etc.





Challenges:


Lean budget of the Institution.


Admissions.


To compete with other Institutions.


To motivate & encourage students towards Social responsibilities & NSS activities.


Accommodating Foreign Students in Hostels especially Girl Students.


Students community to make them more employable to meet the global competition.


Need more collaboration / linkages with Industry.











Tie Up with more professional & Institutional bodies.


E-learning


Start PG courses i.e. MBA, M.Com


To undertake minor projects.


To publish research papers in reputed journals.


To offer more value added programmes for students.


To organize State level FDPs & Seminars.


Strengthening Research activity.


Planning to install OPAC (Online Public Access Catalogue) in Library.


For specific topics, guest lectures, seminars and workshops by Amulni’s. 


For placement preparation of UG students, pre-placement training by Alumni’s.


To reduce drop out & failure percentage by focusing more attention to the weak, below average & slow learners students.


IQAC News Board to display achievements of students and faculty, all programmes conducted and to be conducted.
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